
1 | P a g e  
CLWA Copyright 2022 

 

             

 

 

 

COMMUNITY LANGUAGES WESTERN AUSTRALIA INC. 
 

National Principles for Child Safety Organisation, 
Child Safety Self-Assessment Tool & 

Child Safety Policy 
 

 

Preamble 

Children have a right to safety - emotionally, mentally and physically. Everyone has a role to play in 

keeping children safe from harm. Harm can take many forms such as accidental injury, exposure to 

physical hazards, bullying by peers, neglect, emotional abuse, physical abuse and sexual abuse. 

Community Languages Schools have a duty of care to keep children safe and to respect their rights. 

 

National Principles for Child Safety Organisation 

 

The statements in this tool reflect aspects of the National Principles for Child Safe Organisations. The 

ten (10) principles collectively show that a child safe organisation is one that creates a culture, adopts 

strategies and takes action to promote child wellbeing and prevent harm to children and young 

people.  
 

The National Principles are as follow: 
 

Principle 1: 

Child safety and wellbeing is embedded in organisational leadership, governance and culture. 

Principle 2: 

Children and young people are informed about their rights, participate in decisions affecting them 

and are taken seriously. 

Principle 3:                                                                                                                                                                                                     

Families and communities are informed and involved in promoting child safety and wellbeing. 

Principle 4: 

Equity is upheld and diverse needs are specified in policy and practices. 

Principle 5: 

People working with children and young people are suitable and supported to reflect child safety and 

wellbeing values and practices. 

Principle 6: 

Processes to respond to complaints and concerns are child focused. 

Principle 7:  

Staff and volunteers are equipped with knowledge, skills and awareness to keep children and young 

people safe through ongoing education and training. 

Principle 8: 

Physical online environments promote safety and wellbeing while minimising opportunities for 

children and young people to be harmed. 

Principle 9: 

Implementation of the national child safe principles are regularly reviewed and improved. 

Principle 10: 

Policies and practices document how the organisation is safe for children and young people. 
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Child Safe Self-Assessment Tool 

 

This practical child safe self-assessment tool has been devised by COMMUNITY LANGUAGES 

WESTERN AUSTRALIA (CLWA) to assist community languages schools to reflect on their child safe 

practices and to identify priority areas for improvement in line with the National Principles.  

 

Important key elements are: 

 

 

1. A Charter of Commitment to Children and Young People 

This is a set of commitments and promises that individual community languages schools may devise 

to create a safer environment for their children and young people.  

 

Based on the ten (10) National Principles, this Charter showcases commitments that community 

languages schools can make to foster child safety. Community languages schools may display the 

Charter in a public facing area in their school so that children and young people, parents and carers 

as well as the broader community can see it and know that those involved with the community 

language school – principals, coordinators and teachers - are committed to ensuring the safety and 

wellbeing of children and young people.  

 

Important focal terms of the Charter are: Respect; Inform; Give you a voice; Help; Trust; and Safety. 

 

 

 

2.  A Child Safety and Wellbeing Policy 

 
 Purpose 

 

1) To clearly demonstrate the commitment of community languages schools to the safety and 

wellbeing of children and young people. 

 

2) To inform all those involved with community languages schools – principals, administrators, 

coordinators, teachers and staff – of their obligations to act ethically towards children, including 

their roles and responsibilities in ensuring children’s safety and wellbeing across all areas of the 

school environment. 

 

3) To give guidance on the processes and procedures that aim to enhance children’s wellbeing 

across all areas of the school environment. 
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Scope 

 

1) This policy applies to all people who conduct work for the community languages schools in a paid 

or unpaid capacity. 

 

2) This policy applies to all activities in the community languages schools which involve, result in or 

relate to contact with children. 

 

 

Responsibilities 

 

1) Community languages schools should provide an overview of who is responsible for particular 

aspects of child safety and wellbeing in the school. This overview should include the roles and 

responsibilities of the governance board of the school, as well as those of the principals, 

administrators, coordinators, teachers and other staff.  

 

2) This section may include setting out who is responsible for implementing or complying with 

aspects of the school’s child safety and wellbeing, such as: policy; recruitment and screening 

practices; staff induction, training, supervision and support; policy or procedure for receiving and 

responding to complaints; risk assessment and management processes; policies or procedures on 

external reporting, record keeping and information sharing; and the code of conduct. 

 

 

Definitions 

 

1) Definitions of key terms used in this policy, including terms relevant to the particular school 

context such as principals, administrators, coordinators, teachers, school governance structures. 

 

2) Definitions may also include standard terms such as child/children, child harm or abuse, 

mandatory reporting and cultural safety.  

  

 

 

Relevant Legislation and Standards 

 

1) Reference and links to relevant legislation, regulations, external policies and standards on child 

safety and wellbeing which are pertinent to the school and its teaching services that it provides 

to children and young people. 

 

2) This would include relevant policies or standards such as the National Principles for Child Safe 

Organisations and Working with Children’s Check Authority. 

 

 

Relevant Organisational Policies and Procedures 

 

1) Reference and links to other internal policies and procedures related to child safety and 

wellbeing in the school, and may include:  
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i) Child Safe Code of Conduct; 

ii) Policy or procedure for receiving and responding to complaints; 

iii) Risk assessment and management process; 

iv) Policies or procedures on record keeping, information sharing and external reporting. 

 

 

Policy Status and Review 

 

1) Who in the school approved this policy and when it came into effect. 

 

2) Who in the school people can go to for more information or assistance with this policy. 

 

3) When this policy is due to be reviewed and who is responsible for leading the review process.  

 

 

 

 

3. A Child Safe Code of Conduct 

 
 This Child Safe Code of Conduct outlines expected behaviours from all members of a school, 

including behaviours that are unacceptable, when interacting with children and young people. It: 

 

1) Identifies to all involved in the school the expected behavioural standards for engaging with 

children and young people in the school, and sets a high standard of conduct for their 

protection and wellbeing. 

 

2) Covers conduct in both physical and online environments. 

 

3) Is easy for people to accept and understand. 

 

4) Refers to induction training for all teachers, staff and volunteers. 

 

5) Refers to relevant links to pertinent legislation, the school’s Child Safety and Wellbeing Policy 

and related policies and procedures, including those for receiving and responding to 

complaints and concerns, and for reporting to external authorities. 

 

6) Refers to relevant human resources and procurement processes in the school, including 

recruitment processes, individual contracts or terms of employment, and contracting of 

services from third parties. 
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4. A Checklist for Online Safety 

 

The National Principles for Child Safe Organisations recognise the importance of safe physical and 

online environments to promote the safety and wellbeing of all children and young people.  
 

Online safety risks that your school may have to deal with include: 

The potential for inappropriate relationships between adults in a position of trust and the children 

and young people they work with  

Online abuse, including bullying, non-consensual sharing of intimate images, image-based   abuse, 

online grooming, online exploitation and abuse, or unwanted online contact. 

The exposure, or publication and distribution of inappropriate imagery or content6 

Data breaches of personal data and information, and data misuse · The uploading of content by 

adults or children and young people featuring children and young people without informed consent  

Age-inappropriate access to online content. 

Developing online safety policies, protocols and procedures – with the involvement of staff and 

volunteers, children, young people and their families – will help ensure that everyone is in the school 

is informed, better protected, empowered to act, and has the opportunity to receive early help and 

support when online safety incidents occur. 

 

The checklist below is a starting point to identify when your school should take steps to ensure a safe 

online environment, and how to go about doing this. 

 

 

Checklist 

Allow access to the internet on its premises? YES NO N/A 

Have a website and/or social media accounts? YES NO N/A 

Allow the use of social media, e-mail, instant messages and other digital technologies to communicate with 

each other, including with children and young people, and with the public?  

Allow the recording of events, the use of personal and/or professional digital devices? YES NO N/A 

Store and/or publish photos and videos on the school’s website or social media accounts? YES NO N/A 

Allow children and young people to bring their mobile devices into the school? YES NO N/A 

Allow photos or videos of children and young people to be taken and published on personal social media 

accounts, or anywhere online? YES NO N/A 

Provide digital devices for use on or outside the school’s premises? YES NO N/A 

Collect personal data? YES NO N/A 

Have protocols and procedures in place to deal with online incidents? YES NO N/A 

~
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